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Overview 

From the Sales History menu, you get the following options: 

 

 

Sales History - By Account 
 

From the Sales History menu, choose By Account to access the “Sales By Account” form.  First 

select the Start Month and End Month range using the drop down calendar.   

 

Select a Sort By option.  If you choose “Top 100 Only” you will get the first 100 accounts with 

the highest sales volume.  If you choose “Sum Accounts” the accounts will be shown in sales 

volume order beginning with the account with the highest volume. 

 

Select a Display Option.  If you choose “Account” the data will be displayed grouped by 

account.  If you choose “Date” the data will be displayed grouped by date.  The default for “Start 

Expanded” is checked & then it displays selected data in an expanded display.  When unchecked, 

it condenses the display to the headings for the selected group by (ie., Account or Date). 

 
 

Once you have made your selections, select Show Data to display the detail. 

 

 

 

-By Account– View sales history by account, products and 
departments.  Filters include:  Sales, Remake, Discount and 
Coupon amounts. 

-By Day – View sales history by date.  Filters include:  Credit, 
Remake, Discount, Gross and Coupon amounts. 

-Year to Year – View sales history by year; current year is 
displayed as Year-To-Date.  Filters include:  All Sales, All Sales 
by Department and All Sales by Customer. 

-Sales Ranking – View ranking of all sales for the current 
month and Year-To-Date by account. 
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Group By Options 
Example of Group by Start Expanded: 

 
 

Example of Group by Account: 
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Example of Group by Date: 

  
 

Once the data is pulled into a selected form, you may sort by any of the columns by clicking on 

the column name.  You may filter by typing into the row immediately below the column name. 

Account Product Details 
If you wish to filter down to view the product sales for a particular account, highlight the account 

row and then select the Account Products tab to display sales detail by product. 

 
 

 

Click column heading to sort 

Type in blank row 

to filter by 

something in that 

column 
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Account Department Details per Product 
From Account Products you may filter down further to see department sales for the selected 

account product sales. 

  

Printing Detail 
At any point you may print the selection, by selecting Print from the top of the form.  

 
The report will be displayed in the Print Preview Window and you may choose the printer icon 

to print the report. 
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Sales History-By Day 
 

From the Sales History menu, choose By Day to access the “Sales by Day” form.  First select 

the Start Date and End Date range using the drop down calendar.   

Sort by Options 
Select a Sort By option.  If you choose “Top 100 Only” you will get the first 100 sales days with 

the highest sales volume.  If you choose “Ascending” the accounts will be shown in date order, 

ascending.  Otherwise it will be shown in date order, descending. 

 

 
 

Once you have made your selections, select Show Data to display the detail. 

 
 

Once the data is pulled into a selected form, you may sort by any of the columns by clicking on 

the column name.  You may filter by typing into the row immediately below the column name. 

Type in blank 

row to filter by 

something in 

that column 

 

Click column heading to sort 
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Day Details by Product 
If you wish to filter down to view the product sales for a particular day, highlight the row and 

then select the Day Products tab to display sales detail by product for that day. 

 
 

 

Day Details by Department per Product 
From Day Products you may filter down further to see department sales for the selected date 

and product. 
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Printing Detail 
At any point you may print the selection, by selecting Print from the top of the form.  

 
The report will be displayed in the Print Preview Window and you may choose the printer icon 

to print the report. 
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Sales History- Year to Year 
 

From the Sales History menu, choose Year to Year to access the “Sales Year to Year 

Comparison” form.  First select the End Date using the drop down calendar.   

Query Options 
You may choose to display “All Sales” or “All Sales by Dept” or “All Sales by Customer.” 

 
 

Once you have made your selections, select Show Data to display the detail. 

 

Example of All Sales display: 

 
 

Example of All Sales by Dept display: 
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Example of All Sales by Customer display: 

 
 

Once the data is pulled into a selected form, you may sort by any of the columns by clicking on 

the column name.  You may filter by typing into the row immediately below the column name. 

Printing Detail 
 

You may print the report by selecting Print at the top of the form. 
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The report will be displayed in the Print Preview Window and you may choose the printer icon 

to print the report. 

 
 

You may export the form by selecting Export at the top of the form.  You will get a 

TrueDBGrid Print/Export Options window that allows you to specify the format and location 

you wish to save it in.  When done, select OK.  The file will be exported and saved in the 

specified location. 
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Sales History - Sales Ranking 
From the Sales History menu, choose Sales Ranking to access the “Sales Rank By Account” 

form.  First select the Start Date using the drop down calendar.   

 

 
 

Once you have made your selection, select Show Data to display the detail. 

 

 
 

The column headings beginning with CM represent detail in the current month based on your 

selection.   The column headings beginning with YR represent detail for the current month plus 

the last 11 previous months.   

 

Once the data is pulled into a selected form, you may sort by any of the columns by clicking on 

the column name.  You may filter by typing into the row immediately below the column name. 

 

Printing Detail 
You may print the report by selecting Print at the top of the form. 

 

Type in blank row 

to filter by 

something in that 

column 

Click column heading to sort 
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The report will be displayed in the Print Preview Window and you may choose the printer icon 

to print the report. 

 
 

You may export the form by selecting Export at the top of the form.  You will get a 

TrueDBGrid Print/Export Options window that allows you to specify the format and location 

you wish to save it in.  When done, select OK.  The file will be exported and saved in the 

specified location. 

 
 


